STATE OF ILLINOIS ETHICS TRAINING

STATE OF ILLINOIS ETHICS TRAINING IS A VITAL COMPONENT FOR PUBLIC OFFICIALS, EMPLOYEES, AND CERTAIN DESIGNATED
INDIVIDUALS TO ENSURE TRANSPARENCY, ACCOUNTABILITY, AND INTEGRITY WITHIN GOVERNMENT OPERATIONS. THIS TRAINING
PROGRAM IS DESIGNED TO EDUCATE PARTICIPANTS ON ETHICAL STANDARDS, CONFLICT OF INTEREST LAWS, AND PROPER
CONDUCT IN PUBLIC SERVICE ROLES. UNDERSTANDING THE REQUIREMENTS AND CONTENT OF THE STATE OF |LLINOIS ETHICS
TRAINING IS ESSENTIAL FOR COMPLIANCE WITH STATE LAWS AND FOSTERING PUBLIC TRUST. THIS ARTICLE PROVIDES A
COMPREHENSIVE OVERVIEW OF THE TRAINING, INCLUDING WHO MUST ATTEND, THE TOPICS COVERED, HOW TO COMPLETE THE
PROGRAM, AND THE IMPORTANCE OF ONGOING ETHICS EDUCATION. ADDITIONALLY, IT OUTLINES THE CONSEQUENCES OF NON-
COMPLIANCE AND HIGHLIGHTS RESOURCES AVAILABLE TO ASSIST PARTICIPANTS IN FULFILLING THEIR OBLIGATIONS. THE
FOLLOWING SECTIONS WILL GUIDE READERS THROUGH THE KEY ASPECTS OF THE STATE OF ILLINOIS ETHICS TRAINING PROGRAM
AND ITS ROLE IN PROMOTING ETHICAL GOVERNANCE.

o OVERVIEW OF STATE OF ILLINOIS ETHICS TRAINING

WHo Is REQUIRED To CoMPLETE ETHICS TRAINING

Core Toprics COVERED IN THE TRAINING
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FREQUENCY AND RENEWAL REQUIREMENTS
o CoNSEQUENCES ofF NoN-COMPLIANCE

o ADDITIONAL RESOURCES AND SUPPORT

OVERVIEW OF STATE OF ILLINOIS ETHICS TRAINING

THE STATE OF ILLINOIS ETHICS TRAINING IS MANDATED BY STATE LAW TO ENSURE THAT PUBLIC OFFICIALS AND EMPLOYEES
UPHOLD THE HIGHEST STANDARDS OF ETHICAL CONDUCT. THE PROGRAM IS DEVELOPED AND OVERSEEN BY THE ILLINOIS
ExecuTive ETHICS COMMISSION, WHICH PROVIDES GUIDELINES AND RESOURCES FOR TRAINING IMPLEMENTATION. THIS TRAINING
EDUCATES PARTICIPANTS ABOUT THE ETHICAL PRINCIPLES THAT GOVERN PUBLIC SERVICE, INCLUDING TRANSPARENCY, FAIRNESS,
AND THE AVOIDANCE OF CONFLICTS OF INTEREST. IT AIMS TO PROMOTE A CULTURE OF INTEGRITY WITHIN STATE AGENCIES AND
LOCAL GOVERNMENTS BY CLARIFYING LEGAL OBLIGATIONS AND ETHICAL EXPECTATIONS. THE TRAINING IS TYPICALLY AVAILABLE
ONLINE, OFFERING ACCESSIBLE AND STANDARDIZED INSTRUCTION ACROSS VARIOUS DEPARTMENTS AND OFFICES.

WHo |s REQUIRED To CoMPLETE ETHICS TRAINING

STATE OF ILLINOIS ETHICS TRAINING IS COMPULSORY FOR A BROAD RANGE OF INDIVIDUALS INVOLVED IN PUBLIC SERVICE. THIS
INCLUDES ELECTED OFFICIALS, APPOINTED OFFICIALS, STATE EMPLOYEES, MEMBERS OF BOARDS AND COMMISSIONS, AND CERTAIN
CONTRACTORS. THE SPECIFIC REQUIREMENTS CAN VARY DEPENDING ON THE AGENCY AND POSITION, BUT THE ILLINOIS EXECUTIVE
ETHICS COMMISSION SETS FORTH CLEAR CRITERIA REGARDING WHO MUST PARTICIPATE. GENERALLY/ ANY PERSON IN A DECISION-
MAKING CAPACITY OR INVOLVED IN REGULATORY OR PROCUREMENT PROCESSES IS SUBJECT TO MANDATORY ETHICS TRAINING.
NEW EMPLOYEES MUST COMPLETE THE TRAINING SHORTLY AFTER ASSUMING THEIR ROLES, WHILE INCUMBENT OFFICIALS ARE
REQUIRED TO UNDERGO PERIODIC REFRESHER COURSES.

CATEGORIES OF PARTICIPANTS

THE FOLLOWING CATEGORIES OF INDIVIDUALS ARE TYPICALLY REQUIRED TO COMPLETE THE STATE OF |LLINOIS ETHICS TRAINING:



ELECTED STATE OFFICIALS, INCLUDING LEGISLATORS AND STATEWIDE OFFICE HOLDERS
e APPOINTED OFFICIALS IN STATE AGENCIES AND DEPARTMENTS

® STATE EMPLOYEES AT ALL LEVELS

® MEMBERS OF STATE BOARDS, COMMISSIONS, AND ADVISORY COUNCILS

o CERTAIN EMPLOYEES AND OFFICIALS AT LOCAL GOVERNMENT LEVELS AS SPECIFIED

e CONTRACTORS AND VENDORS ENGAGED IN STATE BUSINESS IN SOME CASES

Core Torics COVERED IN THE TRAINING

THE CONTENT OF THE STATE OF |LLINOIS ETHICS TRAINING IS COMPREHENSIVE, ADDRESSING A WIDE RANGE OF ETHICAL ISSUES
RELEVANT TO PUBLIC SERVICE. THE CURRICULUM IS DESIGNED TO HELP PARTICIPANTS UNDERSTAND BOTH THE LEGAL AND
ETHICAL FRAMEWORKS THAT GOVERN THEIR PROFESSIONAL CONDUCT.

Key AREAS OF Focus

o CONFLICT OF INTEREST: IDENTIFYING AND AVOIDING SITUATIONS WHERE PERSONAL INTERESTS COULD INFLUENCE OFFICIAL
DUTIES.

o GIFT RESTRICTIONS: UNDERSTANDING LIMITATIONS ON ACCEPTING GIFTS OR FAVORS FROM INDIVIDUALS OR ENTITIES
WITH BUSINESS BEFORE THE STATE.

o Usk oF PuBLIC RESOURCES: PROPER USE OF GOVERNMENT PROPERTY, FUNDS, AND INFORMATION.
o CONFIDENTIALITY: PROTECTING SENSITIVE INFORMATION OBTAINED THROUGH PUBLIC SERVICE ROLES.

® REPORTING AND ENFORCEMENT: PROCEDURES FOR REPORTING UNETHICAL CONDUCT AND UNDERSTANDING CONSEQUENCES
FOR VIOLATIONS.

¢ ETHICAL DECISION-MAKING: APPLYING ETHICAL PRINCIPLES TO REAL-WORLD SCENARIOS ENCOUNTERED IN GOVERNMENT
¥ ORK.

How To Access AND COMPLETE THE T RAINING

THE STATE OF ILLINOIS ETHICS TRAINING IS PRIMARILY DELIVERED THROUGH ONLINE PLATFORMS, ALLOWING PARTICIPANTS TO
COMPLETE THE PROGRAM AT THEIR CONVENIENCE. THE ILLINOIS EXECUTIVE ETHICS COMMISSION PROVIDES ACCESS TO
APPROVED TRAINING MODULES, WHICH INCLUDE INSTRUCTIONAL VIDEOS, INTERACTIVE EXERCISES, AND QUIZZES TO REINFORCE
UNDERSTANDING. SOME AGENCIES MAY OFFER IN-PERSON OR WEBINAR SESSIONS AS ALTERNATIVES OR SUPPLEMENTS.

STers To COMPLETE THE TRAINING

1. RECEIVE NOTIFICATION OR ASSIGNMENT FROM THE EMPLOYING AGENCY OR GOVERNING BODY.

2. ACCESS THE DESIGNATED ONLINE TRAINING PORTAL PROVIDED BY THE ILLINOIS EXECUTIVE ETHICS COMMISSION OR THE



AGENCY.
3. COMPLETE ALL REQUIRED MODULES, PAYING CLOSE ATTENTION TO SCENARIOS AND EXAMPLES.
4. PASS ANY ASSESSMENTS OR QUIZZES INCLUDED IN THE TRAINING TO DEMONSTRATE COMPREHENSION.
5. OBTAIN AND RETAIN A CERTIFICATE OF COMPLETION AS PROOF OF FULFILLMENT.

6. SUBMIT DOCUMENTATION OF COMPLETION TO THE APPROPRIATE AGENCY OR ETHICS OFFICE IF REQUIRED.

FREQUENCY AND RENEWAL REQUIREMENTS

STATE OF ILLINOIS ETHICS TRAINING MUST BE COMPLETED ON A RECURRING BASIS TO ENSURE THAT PUBLIC OFFICIALS AND
EMPLOYEES REMAIN INFORMED ABOUT EVOLVING LAWS AND ETHICAL STANDARDS. TYPICALLY, THE TRAINING IS REQUIRED UPON
INITIAL APPOINTMENT OR EMPLOYMENT AND MUST BE RENEWED ANNUALLY OR BIENNIALLY, DEPENDING ON THE SPECIFIC ROLE AND
AGENCY REGULATIONS. THIS RECURRING REQUIREMENT REINFORCES ONGOING COMMITMENT TO ETHICAL CONDUCT AND HELPS
PREVENT VIOLATIONS STEMMING FROM OUTDATED KNOWLEDGE OR COMPLACENCY.

ReNewAL GUIDELINES

AGENCIES GENERALLY ESTABLISH SCHEDULES FOR REFRESHER TRAINING, WHICH MAY INCLUDE UPDATED CONTENT REFLECTING
RECENT LEGISLATIVE CHANGES OR NEW ETHICS RULINGS. PARTICIPANTS ARE ENCOURAGED TO COMPLETE THEIR RENEW AL TRAINING
PROMPTLY TO MAINTAIN COMPLIANCE AND AVOID PENALTIES.

CoNSeQUENCES oF NoN-COMPLIANCE

FAILURE TO COMPLETE THE STATE OF ILLINOIS ETHICS TRAINING AS REQUIRED CAN LEAD TO A RANGE OF DISCIPLINARY ACTIONS.
THESE CONSEQUENCES ARE INTENDED TO ENFORCE ACCOUNTABILITY AND UPHOLD THE INTEGRITY OF PUBLIC SERVICE. NON-
COMPLIANCE MAY RESULT IN:

e ADMINISTRATIVE SANCTIONS SUCH AS SUSPENSION OR TERMINATION OF EMPLOYMENT

LOSS OF ELIGIBILITY FOR CERTAIN POSITIONS OR APPOINTMENTS

o FINES OR PENALTIES IMPOSED BY THE ILLINOIS ExEcUTIVE ETHICS COMMISSION

o DAMAGE TO PROFESSIONAL REPUTATION AND PUBLIC TRUST

® POTENTIAL LEGAL CONSEQUENCES IF ETHICAL VIOLATIONS OCCUR IN CONJUNCTION WITH NON-COMPLIANCE

ADHERING TO THE TRAINING REQUIREMENTS IS ESSENTIAL FOR AVOIDING THESE NEGATIVE OUTCOMES AND ENSURING ETHICAL
GOVERNANCE.

ADDITIONAL RESOURCES AND SUPPORT

THE ILLiNoIs ExecUTIVE ETHICS COMMISSION AND OTHER STATE AGENCIES PROVIDE A VARIETY OF RESOURCES TO SUPPORT
PARTICIPANTS IN COMPLETING THE ETHICS TRAINING AND UNDERSTANDING ITS CONTENT. THESE RESOURCES INCLUDE DETAILED
MANUALS, FAQS, CASE STUDIES, AND CONTACT INFORMATION FOR ETHICS OFFICERS WHO CAN OFFER GUIDANCE.



AVAILABLE SUPPORT TooOLS

e ONLINE TRAINING PORTALS WITH USER SUPPORT

e PRINTABLE GUIDES AND HANDBOOKS ON ETHICS LAWS AND POLICIES

® \X/ORKSHOPS AND WEBINARS FOR IN-DEPTH DISCUSSIONS

® HELP DESKS OR ETHICS HOTLINES FOR CONFIDENTIAL INQUIRIES

® REGULAR UPDATES AND NEWSLETTERS ABOUT ETHICS DEVELOPMENTS

UTILIZING THESE RESOURCES CAN ENHANCE COMPREHENSION OF ETHICAL RESPONSIBILITIES AND FACILITATE COMPLIANCE WITH THE
STATE OF ILLINOIS ETHICS TRAINING REQUIREMENTS.

FREQUENTLY AskeD QUESTIONS

WHAT IS THE PURPOSE OF THE STATE OF ILLINOIS ETHICS TRAINING?

THE PURPOSE OF THE STATE OF ILLINOIS ETHICS TRAINING IS TO EDUCATE PUBLIC OFFICIALS AND EMPLOYEES ABOUT ETHICAL
STANDARDS, LAWS, AND RESPONSIBILITIES TO ENSURE INTEGRITY AND TRANSPARENCY IN GOVERNMENT OPERATIONS.

W/HO IS REQUIRED TO COMPLETE THE STATE OF ILLINOIS ETHICS TRAINING?

ALL STATE EMPLOYEES, PUBLIC OFFICIALS, AND CERTAIN GOVERNMENT CONTRACTORS IN [LLINOIS ARE REQUIRED TO COMPLETE
THE ETHICS TRAINING TO COMPLY WITH STATE REGULATIONS AND MAINTAIN ETHICAL CONDUCT.

How OFTEN MUST ILLINOIS STATE EMPLOYEES COMPLETE ETHICS TRAINING?

[LLINOIS STATE EMPLOYEES ARE TYPICALLY REQUIRED TO COMPLETE ETHICS TRAINING ANNUALLY OR BI"ANNUALLY, DEPENDING
ON THEIR AGENCY'S SPECIFIC POLICIES AND THE REQUIREMENTS SET BY THE |LLINOIS EXECUTIVE ETHICS COMMISSION.

Is THE STATE OF ILLINOIS ETHICS TRAINING AVAILABLE ONLINE?

YES, THE STATE OF |LLINOIS PROVIDES ONLINE ETHICS TRAINING COURSES THAT ARE ACCESSIBLE TO EMPLOYEES AND OFFICIALS
TO FACILITATE EASY COMPLIANCE WITH TRAINING REQUIREMENTS.

WHAT TOPICS ARE COVERED IN THE ILLINOIS ETHICS TRAINING PROGRAM?

THE ILLINOIS ETHICS TRAINING PROGRAM COVERS TOPICS SUCH AS CONFLICTS OF INTEREST, PROPER USE OF PUBLIC RESOURCES
GIFT RESTRICTIONS, FINANCIAL DISCLOSURE REQUIREMENTS, AND WHISTLEBLOWER PROTECTIONS.
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How CAN ILLINOIS STATE EMPLOYEES ACCESS THEIR ETHICS TRAINING RECORDS?

ILLINOIS STATE EMPLOYEES CAN ACCESS THEIR ETHICS TRAINING RECORDS THROUGH THEIR AGENCY'S HUMAN RESOURCES
DEPARTMENT OR BY LOGGING INTO THE DESIGNATED STATE ETHICS TRAINING PORTAL WHERE COMPLETION CERTIFICATES AND
TRAINING HISTORY ARE MAINTAINED.



ADDITIONAL RESOURCES

1. ETHICS AND PuBLIC SERVICE IN ILLINOIS: A COMPREHENSIVE GUIDE

THIS BOOK PROVIDES AN IN-DEPTH LOOK AT THE ETHICAL STANDARDS AND RESPONSIBILITIES REQUIRED OF PUBLIC SERVANTS IN
ILLINOIS. |T COVERS STATE-SPECIFIC LAWS, ETHICAL DILEMMAS, AND BEST PRACTICES TO ENSURE INTEGRITY AND
TRANSPARENCY IN GOVERNMENT ROLES. READERS WILL FIND PRACTICAL SCENARIOS AND CASE STUDIES RELEVANT TO ILLINOIS
PUBLIC SERVICE.

2. ILLinois GOVERNMENT ETHICS HANDBOOK

FOCUSED ON THE REGULATORY FRAMEWORK GOVERNING ETHICS IN ILLINOIS STATE AGENCIES, THIS HANDBOOK OUTLINES KEY
POLICIES, COMPLIANCE REQUIREMENTS, AND REPORTING PROCEDURES. |T SERVES AS A PRACTICAL REFERENCE FOR STATE
EMPLOYEES NAVIGATING ETHICAL CHALLENGES. THE BOOK EMPHASIZES THE IMPORTANCE OF ACCOUNTABILITY AND ETHICAL
DECISION-MAKING IN PUBLIC SERVICE.

3. ETHICS TRAINING FOR ILLINOIS STATE EMPLOYEES

DESIGNED AS A TRAINING MANUAL, THIS BOOK OFFERS STRUCTURED LESSONS AND ACTIVITIES TAILORED TO ILLINOIS STATE
EMPLOYEES. |IT ADDRESSES COMMON ETHICAL ISSUES, CONFLICT OF INTEREST SITUATIONS, AND THE ROLE OF THE ILLINOIS ETHICS
CoMMISSION. THE BOOK ALSO INCLUDES QUIZZES AND DISCUSSION QUESTIONS TO REINFORCE LEARNING.

4. PuBLIC INTEGRITY AND ETHICS IN [LLINOIS

THIS TITLE EXPLORES THE CONCEPT OF PUBLIC INTEGRITY WITHIN THE CONTEXT OF |LLINOIS GOVERNMENT OPERATIONS. |T
DISCUSSES HISTORICAL ETHICAL BREACHES AND REFORMS AIMED AT IMPROVING TRUST IN PUBLIC INSTITUTIONS. READERS WILL
GAIN INSIGHT INTO THE ETHICAL EXPECTATIONS FOR ELECTED OFFICIALS AND CIVIL SERVANTS ALIKE.

5. ILLinois ETHIcs LAw: A PracTICAL GUIDE

PROVIDING AN ACCESSIBLE OVERVIEW OF |LLINOIS ETHICS STATUTES, THIS GUIDE BREAKS DOWN COMPLEX LEGAL LANGUAGE
INTO UNDERSTANDABLE TERMS. |T HELPS READERS COMPREHEND THEIR OBLIGATIONS UNDER THE LAW, INCLUDING GIFT
RESTRICTIONS, FINANCIAL DISCLOSURES, AND LOBBYING RULES. THE BOOK IS IDEAL FOR BOTH NEW AND EXPERIENCED PUBLIC
EMPLOYEES.

6. ETHICAL LEADERSHIP IN ILLINOIS STATE GOVERNMENT

THIS BOOK FOCUSES ON THE ROLE OF LEADERSHIP IN FOSTERING AN ETHICAL CULTURE WITHIN ILLINOIS STATE AGENCIES. |T
HIGHLIGHTS STRATEGIES FOR PROMOTING TRANSPARENCY, ACCOUNTABILITY, AND ETHICAL BEHAVIOR FROM THE TOP DOWN.
CASE STUDIES ILLUSTRATE SUCCESSFUL ETHICAL LEADERSHIP AND LESSONS LEARNED FROM PAST FAILURES.

7. CONFLICT OF INTEREST AND ETHICS IN ILLINOIS PUBLIC SERVICE

ADDRESSING ONE OF THE MOST CHALLENGING ASPECTS OF ETHICS TRAINING, THIS BOOK DELVES INTO CONFLICT OF INTEREST
SCENARIOS COMMON IN [LLINOIS STATE POSITIONS. |T EXPLAINS HOW TO IDENTIFY, DISCLOSE, AND MANAGE CONFLICTS TO
MAINTAIN PUBLIC TRUST. THE AUTHOR PROVIDES PRACTICAL TIPS AND REAL-WORLD EXAMPLES TO GUIDE ETHICAL CONDUCT.

8. ILLinois ETHIcsS ComMisSIoN REPORTS AND GUIDELINES

THIS COMPILATION INCLUDES KEY REPORTS, GUIDELINES, AND ADVISORY OPINIONS ISSUED BY THE ILLINOIS ETHICS COMMISSION.
[T SERVES AS A VALUABLE RESOURCE FOR UNDERSTANDING HOW ETHICAL RULES ARE INTERPRETED AND ENFORCED IN THE STATE.
THE BOOK IS USEFUL FOR THOSE SEEKING TO STAY CURRENT WITH REGULATORY UPDATES AND COMPLIANCE ADVICE.

9. BUILDING ETHICAL AWARENESS: AN ILLINOIS STATE EMPLOYEE’S \WoORKBOOK

DESIGNED AS AN INTERACTIVE WORKBOOK, THIS TITLE ENCOURAGES SELF-REFLECTION AND ETHICAL AWARENESS AMONG |LLINOIS
STATE EMPLOYEES. |T INCLUDES EXERCISES, CASE STUDIES, AND DISCUSSION PROMPTS AIMED AT ENHANCING ETHICAL
SENSITIVITY. THE WORKBOOK SUPPORTS ONGOING ETHICS TRAINING AND PROFESSIONAL DEVELOPMENT INITIATIVES.
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