WORKFLOWS IN SHAREPOINT 2013

\¥/ ORKFLOWS IN SHAREPOINT 20 13 ARE AN ESSENTIAL FEATURE THAT ENABLES ORGANIZATIONS TO AUTOMATE BUSINESS
PROCESSES AND IMPROVE COLLABORATION AMONG TEAM MEMBERS. W/ ORKFLOWS STREAMLINE TASKS, ENHANCE PRODUCTIVITY,
AND ENSURE CONSISTENCY BY DEFINING A SERIES OF ACTIONS THAT CAN BE AUTOMATICALLY EXECUTED BASED ON SPECIFIC
TRIGGERS. THIS ARTICLE DELVES INTO THE VARIOUS ASPECTS OF WORKFLOWS IN SHAREPOINT 2013, INCLUDING THEIR TYPES,
CREATION, MANAGEMENT, AND BEST PRACTICES.

UNDERSTANDING W ORKFLOWS IN SHAREPOINT 2013

\W ORKFLOWS IN SHAREPOINT 20 13 ARE DESIGNED TO MANAGE AND AUTOMATE PROCESSES ACROSS DIFFERENT DEPARTMENTS.
THEY ALLOW USERS TO DEFINE A SEQUENCE OF ACTIONS THAT NEED TO BE COMPLETED, SUCH AS DOCUMENT APPROVAL, TASK
ASSIGNMENT, AND NOTIFICATIONS. BY USING WORKFLOWS, ORGANIZATIONS CAN ENSURE THAT TASKS ARE COMPLETED
EFFICIENTLY AND THAT ALL STAKEHOLDERS ARE INFORMED THROUGHOUT THE PROCESS.

TyPes oF W ORKFLOWS

SHAREPOINT 20 13 INCLUDES SEVERAL TYPES OF WORKFLOWS THAT CATER TO DIFFERENT BUSINESS NEEDS:

1. LisT \WORKFLOWS: THESE WORKFLOWS ARE ASSOCIATED WITH A SPECIFIC LIST OR LIBRARY AND ARE TRIGGERED BY
EVENTS RELATED TO ITEMS WITHIN THAT LIST. FOR EXAMPLE, A LIST WORKFLOW CAN BE INITIATED WHEN A NEW
DOCUMENT IS ADDED OR WHEN AN EXISTING DOCUMENT IS MODIFIED.

2. ReusABLE WORKFLOWS: THESE ARE WORKFLOWS THAT CAN BE CREATED ONCE AND REUSED ACROSS MULTIPLE LISTS OR
LIBRARIES. REUSABLE WORKFLOWS ALLOW FOR CONSISTENCY IN PROCESS MANAGEMENT ACROSS DIFFERENT

DEPARTMENTS.

3. SITE WORKFLOWS: THESE WORKFLOWS ARE NOT TIED TO ANY SPECIFIC LIST OR LIBRARY AND CAN BE USED TO MANAGE
PROCESSES THAT SPAN MULTIPLE LISTS OR LIBRARIES WITHIN A SITE.

4. THIRD-PARTY WoORKFLOWS: SHAREPOINT 2013 SUPPORTS CUSTOM WORKFLOWS DEVELOPED USING THIRD-PARTY

TOOLS LIKE NINTEX OR K2. THESE WORKFLOWS CAN PROVIDE ADDED FUNCTIONALITY AND FLEXIBILITY BEYOND THE
OUT-OF-THE-BOX SOLUTIONS.

CReEATING W ORKFLOWS IN SHAREPOINT 2013

CREATING WORKFLOWS IN SHAREPOINT 20 13 CAN BE ACCOMPLISHED THROUGH SHAREPOINT DESIGNER OR BY USING VISUAL
STUDIO FOR MORE COMPLEX WORKFLOWS. BELOW ARE THE STEPS TO CREATE A SIMPLE LIST WORKFLOW USING SHAREPOINT
DESIGNER:

UsING SHAREPOINT DESIGNER

1. OPEN SHAREPOINT DESIGNER: START BY LAUNCHING SHAREPOINT DESIGNER AND CONNECTING TO YOUR SHAREPOINT SITE.

2. SELECT THE LIST OR LIBRARY: NAVIGATE TO THE LISTS AND LIBRARIES SECTION AND SELECT THE DESIRED LIST OR LIBRARY
WHERE YOU WANT TO CREATE THE WORKFLOW.



3. CReaTE A New W orkrLOW: CLICK ON THE “\X/ORKFLOWS" OPTION IN THE LEFT-HAND MENU, THEN SELECT “LIST
W ORKFLOW" AND CHOOSE THE LIST OR LIBRARY YOU ARE WORKING WITH.

4. DEFINE W/ ORKFLOW PROPERTIES: IN THE WORKFLOW SETTINGS, PROVIDE A NAME, DESCRIPTION, AND SET THE WORKFLOW TO
START AUTOMATICALLY ON ITEM CREATION, MODIFICATION, OR MANUALLY AS NEEDED.

5. DESIGN THE W ORKFLOW: USE THE WORKFLOW DESIGNER TO ADD ACTIONS, CONDITIONS, AND LOGIC. COMMON ACTIONS
INCLUDE SENDING EMAILS, UPDATING FIELDS, AND CREATING TASKS.

6. PuBLISH THE W ORKFLOW: ONCE YOU HAVE DESIGNED THE WORKFLOW , CLICK ON THE “PUBLISH” BUTTON TO MAKE IT
AVAILABLE FOR USE.

UsING VISUAL STubpio

FOR MORE ADVANCED W ORKFLOWS, DEVELOPERS CAN UTILIZE VISUAL STUDIO TO CREATE CUSTOM SOLUTIONS. HERE’S A BRIEF
OVERVIEW OF THE PROCESS:

1. CreaTE A NEW PROJECT: IN VISUAL STUDIO, CREATE A NEW SHAREPOINT 2013 PROJECT AND SELECT THE W/ ORKFLOW
TEMPLATE.

2. DEFINE W ORKFLOW L OGIC: USE THE VISUAL DESIGNER TO CREATE THE WORKFLOW LOGIC, ADDING ACTIONS, CONDITIONS,
AND CUSTOM CODE AS NECESSARY.

3. DEPLOY THE W/ ORKFLOW: AFTER BUILDING AND TESTING THE WORKFLOW, DEPLOY IT TO YOUR SHAREPOINT SITE. THIS
USUALLY INVOLVES PACKAGING THE SOLUTION AND UPLOADING IT TO THE SHAREPOINT APP CATALOG.

MANAGING W ORKFLOWS

ONCE WORKFLOWS ARE CREATED, MANAGING THEM EFFECTIVELY IS CRUCIAL FOR ENSURING THEY RUN SMOOTHLY. HERE ARE SOME
KEY ASPECTS OF WORKFLOW MANAGEMENT IN SHAREPOINT 20 13:

MONITORING W ORKFLOW STATUS

SHAREPOINT 2013 PROVIDES A WORKFLOW STATUS PAGE WHERE USERS CAN TRACK THE PROGRESS OF WORKFLOWS. USERS
CAN VIEW:

- CURRENT STATUS: INDICATES WHETHER THE WORKFLOW IS COMPLETED, IN PROGRESS, OR HAS FAILED.

- HiIsTORY: DISPLAYS A LOG OF ACTIONS TAKEN DURING THE WORKFLOW , INCLUDING WHO PERFORMED THEM AND \WHEN.
- ERRORS: IDENTIFIES ANY ISSUES THAT HAVE OCCURRED AND PROVIDES DETAILS FOR TROUBLESHOOTING.

EpITING W ORKFLOWS

IF A WORKFLOW NEEDS TO BE MODIFIED, IT CAN BE EDITED IN SHAREPOINT DESIGNER. HERE’S HOW:

1. OPEN THE W/ ORKFLOW: NAVIGATE TO THE W ORKFLOWS SECTION IN SHAREPOINT DESIGNER AND SELECT THE WORKFLOW
YOU WANT TO EDIT.

2. Make CHANGES: MODIFY THE ACTIONS, CONDITIONS, OR ANY OTHER SETTINGS AS REQUIRED.

3. PusLIsSH UPDATES: AFTER MAKING CHANGES, PUBLISH THE WORKFLOW AGAIN TO APPLY THE UPDATES.



DeLETING W/ ORKFLOWS

[F A WORKFLOW IS NO LONGER NEEDED, IT CAN BE DELETED TO PREVENT CONFUSION. THIS CAN BE DONE FROM THE W ORKFLOW'S
SECTION IN SHAREPOINT DESIGNER OR DIRECTLY FROM THE SHAREPOINT SITE INTERFACE.

BeEST PRACTICES FOR W ORKFLOWS IN SHAREPOINT 2013

T O MAXIMIZE THE EFFECTIVENESS OF WORKFLOWS IN SHAREPOINT 201 3, CONSIDER THE FOLLOWING BEST PRACTICES:

o DeriNe CLEAR OBJECTIVESI BEFORE CREATING A W ORKFLOW , CLEARLY OUTLINE THE OBJECTIVES AND DESIRED OUTCOMES.
UNDERSTANDING WHAT YOU WANT TO ACHIEVE WILL HELP IN DESIGNING A MORE EFFECTIVE WORKFLOW.

o KeepP IT SIMPLE: AVOID OVER-COMPLICATING WORKFLOWS. SIMPLE WORKFLOWS ARE EASIER TO MANAGE AND LESS
PRONE TO ERRORS.

e TEST THOROUGHLY: BEFORE DEPLOYING A WORKFLOW , CONDUCT THOROUGH TESTING TO IDENTIFY AND RESOLVE ANY
ISSUES. ENSURE THAT ALL POSSIBLE SCENARIOS ARE CONSIDERED.

® DOCUMENT W ORKFLOWS: MAINTAIN DOCUMENTATION FOR EACH WORKFLOW/, INCLUDING PURPOSE, STEPS, AND ANY
RELEVANT DETAILS. THIS WILL ASSIST IN TRAINING NEW USERS AND TROUBLESHOOTING ISSUES.

® REGULARLY REeVIEW AND UPDATE: PERIODICALLY REVIEW WORKFLOWS TO ENSURE THEY REMAIN RELEVANT AND
EFFICIENT. UPDATE WORKFLOWS AS NECESSARY TO ADAPT TO CHANGING BUSINESS PROCESSES.

CoNcCLUSION

¥/ ORKFLOWS IN SHAREPOINT 20 13 OFFER A POWERFUL WAY TO AUTOMATE AND MANAGE BUSINESS PROCESSES EFFECTIVELY.
BY UNDERSTANDING THE TYPES OF WORKFLOWS AVAILABLE, KNOWING HOW TO CREATE AND MANAGE THEM, AND ADHERING TO
BEST PRACTICES, ORGANIZATIONS CAN ENHANCE PRODUCTIVITY AND COLLABORATION. W/HETHER USING BUILT-IN FEATURES OR
CUSTOM SOLUTIONS, EFFECTIVE WORKFLOW MANAGEMENT CAN LEAD TO SIGNIFICANT IMPROVEMENTS IN OPERATIONAL
EFFICIENCY. AS ORGANIZATIONS CONTINUE TO EVOLVE, LEVERAGING WORKFLOWS WILL REMAIN A CRITICAL COMPONENT OF
ACHIEVING STREAMLINED PROCESSES AND SUCCESSFUL PROJECT OUTCOMES.

FREQUENTLY AskeD QUESTIONS

\WHAT ARE THE MAIN BENEFITS OF USING WORKFLOWS IN SHAREPoINT 2013°

\X/ ORKFLOW'S IN SHAREPOINT 2013 HELP AUTOMATE BUSINESS PROCESSES, IMPROVE COLLABORATION, INCREASE EFFICIENCY,
ENSURE CONSISTENCY, AND PROVIDE BETTER VISIBILITY AND TRACKING OF TASKS.

How CAN | CREATE A CUSTOM WORKFLOW IN SHAREPOINT 2013°

Y OU CAN CREATE A CUSTOM WORKFLOW IN SHAREPOINT 20 13 USING SHAREPOINT DESIGNER. SIMPLY OPEN SHAREPOINT
DESIGNER, CONNECT TO YOUR SITE, SELECT "W/ ORKFLOWS', AND USE THE WORKFLOW DESIGNER TO DEFINE YOUR WORKFLOW
ACTIONS, CONDITIONS, AND STAGES.



\WHAT TYPES OF WORKFLOWS ARE AVAILABLE IN SHAREPOINT 2013°

SHAREPOINT 2013 OFFERS SEVERAL TYPES OF WORKFLOWS INCLUDING REUSABLE WORKFLOWS, LIST WORKFLOWS, SITE
\WORKFLOWS, AND DECLARATIVE WORKFLOWS THAT CAN BE DESIGNED USING SHAREPOINT DESIGNER OR VISUAL STUDIO.

How DO | TROUBLESHOOT A WORKFLOW THAT IS NOT STARTING IN SHAREPOINT
20137

TO TROUBLESHOOT A WORKFLOW THAT IS NOT STARTING, CHECK THE WORKFLOW SETTINGS, ENSURE THAT THE WORKFLOW
SERVICE IS ENABLED, REVIEW ANY ASSOCIATED LIST OR LIBRARY PERMISSIONS, AND EXAMINE THE WORKFLOW HISTORY FOR
ERROR MESSAGES.

CAN | INTEGRATE SHAREPOINT 2013 WORKFLOWS WITH OTHER SYSTEMS?

YES, YOU CAN INTEGRATE SHAREPOINT 20 13 WORKFLOWS WITH OTHER SYSTEMS USING CUSTOM WEB SERVICES, REST
APIs, OR THIRD-PARTY TOOLS LIKE NINTEX OR K2, ENABLING YOU TO AUTOMATE PROCESSES ACROSS DIFFERENT PLATFORMS.
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